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1 OBUIUE ITOJIOKEHUA

1.1 Hacrosmum IlosoxkenueM ompezensercs MOpSIoK oOpameHus ¢ MepCOHATbHBIMH
nanHbIMH pabotHuKOB 3AO «KpacHoapmeiickuit xneb».

1.2 Vnopsgodenue oOpalleHMs C NEPCOHAIBHBIMH JaHHBIMU HMEET LENbIo OOecrneduTh
cobirofeHie 3aKOHHBIX IIpaB M MHTEPECOB MpPEANpPHATHA ¥ €ro pabOTHHKOB B CBS3H C
HeoOXOMMMOCTBIO MoTydeHus (cOopa), cucTeMaTH3anud (KOMOHHMPOBaHHUS), XPAHEHHA M Nepeaavu
CBEJICHMI, COCTABISIONINX IIEPCOHANBHBIE JaHHEIE.

1.3 TlepcoHanbHBIE JaHHBIE pabOTHHKA - HH(pOpMaIHs, Heo0X0auMas pabOTONATENIO B CBS3H
C TPY/ZIOBBIMH OTHOLICHHSIME M Kacalolascs KOHKPETHOro pabOTHHKA.

1.4. CBeieHHS O NMEPCOHATBHBIX IaHHBIX Pa0OTHHKOB OTHOCATCSA K YHCITY KOH(HIEHIHAIBHBIX
(COCTABJIIONIMX OXPaHAEMYIO 3aKOHOM TaifHy NPEANPUATHS). PexuM KOHQUICHIHMAILHOCTH B
OTHOIIECHHH MEPCOHAJIBHBIX JaHHBIX CHUMAETCS

» B ciy4ae uX o0e3THYNBaHH;
» II0 HCTEYEHHH 75 JIeT CpoKa X XpaHEHHs;
» B IPYTHX CIIy4asx, IpeJyCMOTPEHHBIX (elepabHbIMH 3aKOHAMH.

1.5. Tlonoxenune paspaborano B coorBercTBHH ¢ Konctutynuelt Poccuiickoii ¢enepaunmu,
Tpynosem Konekcom Poccuiickoit ®enepanun (nanee — TK P®), @enepanbHbiM 3aKOHOM OT
27.07.06 Ne 152-®3 «O mnepcOHaIBbHBIX [JAHHBIX» M IPYrMMH JCHCTBYIOIIUMH HOPMAaTHBHO-
paBOBBIMH aKkTamu P®.

2. OCHOBHBIE INOHSITHUS. COCTAB IEPCOHAJIBHBIX JIAHHBIX
PABOTHHKOB

2.1 IIJ'ISI nenei Hactosulero [lonoxenus HCIIOJIB3YIOTCA CICAYHOIHE OCHOBHBIC ITIOHATHA:

nepconanshole OaHHwvle - mo0as MHQOpMaNMs, OTHOCAIIA’ACA MPAMO MM KOCBEHHO K
ONpeJIelIeHHOMY HIIH OTpe/iesiseMoMy (u3ndecKoMy JHITY (CyOBEKTY NEPCOHAIBHBIX JAHHBIX);

00pabomKa nepcoHanbHLIX OAHHBIX pabomuuka - moboe [edcTBHE (ONepauus) WM
COBOKYITHOCTB JIeHCTBHH (OIlepalluii), COBEpPIIAEMBIX C HCIIOIb30BAHHEM CPEJICTB aBTOMATH3AIHH HITH
fe3 HCIOJb30BaHHMS TAKHX CPEIACTB C IEPCOHANBHBIMH JAHHBIMH, BKIIO4as cOop, 3amuch,
CHCTEMATH3allMIO, HAKOIUICHHE, XpaHEeHHe, yTOuHeHHe (OOHOBJIEHME, H3MEHEHME), H3BJICUCHHE,
HCIIONB30BaHKE, Iepejady (paclpocTpaHEHHe, IpeJOCTaBleHHe, JOCTyH), 00e3IHYMBaHMe,
OJIOKHpPOBaHHE, YIAIEHHE, YHUYTOKEHHE IEPCOHANIBHBIX JIaHHBIX;

PACHpoCmpaHenue NepcoHANbHbIX OGHHBIX - JIEWCTBHs, HAIpaBIeHHBIE Ha pacKphITHE
IIEPCOHATBHBIX JTAHHBIX pabOTHUKOB HEONIPE/IENIEHHOMY KPYT'Y JIHII;

npedocmaeieHue REPCOHANbHBIX OAHHbIX - JCHCTBHMA, HAllPaBJICHHBIC HA PpaCKpbITHE
IIEPCOHANBHBIX JIAHHBIX PA0OTHHUKOB ONpPEACICHHOMY JIMIY HJIH ONPEACICHHOMY KPYTY JIMII;

aA6MOMamMu3UPO6aHHans 00pabomKa nepcoHanbHulX O0aHHblx - 00pabOTKa NEpCOHATBHBIX
JAHHEBIX C TIOMOIIBIO CPEJCTB BBIYUCIUTEILHON TEXHHUKH,

O10KUpoeanue nepcoHaIbHbLIX OAHHBIX - BPEeMEHHOE TpeKpalieHie 00padoTKH MepCoHalIbHbIX
IaHHBIX PabOTHHKOB (338 HCKIIIOYEHHEM ClIydaeB, eclH oOpaboTka HeoOXoAuMa i YTOYHEHHS
IEPCOHAIBHBIX JAaHHBIX);
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YHUYMOJCEHUE NEPCOHANbHBIX OAHHBIX - [EHCTBUS, B DPe3ysbTare KOTOPBIX CTAHOBHTCH
HEBO3MOXXHBIM BOCCTaHOBHTH COZEp)KAHHE NEPCOHAIBHBIX NAHHBIX B HHGMOPMAIMOHHON CHCTeMe
NEPCOHAILHBIX NaHHBIX PAOOTHUKOB M (WJIHM) B Pe3yNbTaTe KOTOPHIX YHHYTOKAKOTCS MaTepHAIbHBIE
HOCHTEIIH IIEPCOHAJIBHBIX JaHHBIX PaGOTHHKOB;

oDe3nuqUEAHUE NEPCOHANbHBIX OAHHBIX - NEHCTBHA, B pe3yJbTaTe KOTOPBIX CTaHOBHTCS
HEBO3MOXXHBIM 0€3 HCII0JIb30BaHUS JONOJIHUTEILHOM MH(OPMAIMK ONpEeJeTUuTs NPHHAIIESKHOCTD
NIEPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

unghopmanun - ceesienus (COOOIEHUSA, JAHHBIE) HE3aBUCHMO OT (OpPMBI HX IIpe/ICTABIIEHHS;

OOKyMeHMUposannaa ungopmayus - 3aQUKCUPOBAHHAS HA MATEPHATLHOM HOCHTENE nyTeM
AOKYMEHTHPOBAHHUs HH(OPMALKSA C PEKBH3UTAMH, II03BOJISIOLIHMH ONPEACTHTh TAKYIO HH(pOpMaIHIO
WJIH €€ MaTepHasIbHBIA HOCHTEb.

2.2. Wudopmauus, mnpencrasisemas paGOTHHKOM IIpy NOCTYIJICHHH Ha paboty Ha
IPEMPUATHE, JOJDKHA MMETh NOKyMEHTAIbHYI0 (opmy. [Ipu 3aiiIioueHHH TpyZoBOro A0roBopa B
COOTBETCTBHH €O cT. 65 TK P® suuo, nocrynaromee Ha pa6oTy, npeIbsBIseT:;

»  TaclopT MM HHO JOKYMEHT, YA0CTOBEPSIOLIAN JIHYHOCTb;

»  TPYNOBYIO KHHXKY, 32 HCKTIOYCHHEM CIIy4yaeB, KOT/a JIOTOBOP 3aKJIIOYAETCs BIEPBLIE, HIIH

paboTHHK MOCTymaer Ha pabOTy Ha YCIOBHAX COBMECTHTENILCTBA, HIIM TPYJOBasi KHHXKKA Y

pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH HIIH 110 JPYTHM [IpHYHHAM;

»  CTpPaxoBOE CBHJETENBCTBO FOCYIAPCTBEHHOTO MEHCHOHHOTO CTPaxOBaHHS;

»  NOKYMEHTbI BOHHCKOI'O y9€Ta - JUIS JIHLI, TI0/UTEXKAIIIX BOMHCKOMY Yy4Yery;

»  HOKYMEHT 06 00pa3’oBaHHH, 0 KBATMMDHKALMK HIH HATHYHH CHCNHUATBHLIX 3HAHHI - pH

NOCTYIVIEHHH Ha paboTy, TpeOyIoLIyIO CrielHanbHbIX 3HAHHIT WJIH ClIeNHATbHOMN II0JITOTOBKH;

» B OTJENBHEIX CIIy4asX C y4eToM CHeHHpHKH paboter TK P®, uubME denepanbHbMu

3akoHamu, ykasamu Ilpesumenta Poccumiickoii ®DenepanMu M MOCTAHORJICHHSIMH

IIpaButensctsa Poccuiickoit Denepamun  Mojer IIpe/1lyCMAaTPUBAThEC]  HEOOXOIHUMOCTE

IIpCABABICHHUS IIPH 3aKIIOYCHHH TPYIOBOIO J0T0OBOPA JOIOIHHTEILHEIX JOKYMEHTOB.

2.3. Ilpu odopmneHun paGOTHHKa COTPYZHHKOM OTHeNa KaJIpOB  3aroJIHseTCs
yHHuuuposannas Gopma T-2 "Jluynas kapTouka paboTHHKA'", B KOTOPOH OTPAXKAOTCA CIEIYIOLIAE
aHKeTHbIE ¥ OMorpaduyeckne JaHHbIe pabOTHHKA:

» oOmue ceenenus (O.M.0., nata POXJCHHSA, MECTO POXKIICHHS, IPAXKAAHCTBO, 06pazoBanue,

npodeccrst, crax paboTsl, coCTOsHKE B Gpake, MacIOpTHBIE JTaHHEIE);
CBEJICHHUS O BOMHCKOM Y4eTe;

JNaHHBIE 0 IpHeMe Ha paboTy;

CBElIeHHUs 00 aTTecTaluu, OLIEHKe;

CBEJICHHS O MOBBINIEHHON KBATH(HKALINH;

CBEJICHHS O IIPO(eCCHOHATBHOM NepenorOTOBKE;
CBEJICHH O Harpajax (IOOIIPEHHSX ), IOYETHBIX 3BAHUSX,
CBeJIeHHs 00 oTmycKax;

CBEJICHHS O COLHAJIbHBIX FrapaHTHsX;

CBE/ICHHS O MECTE JKHUTEJIbCTBA H O KOHTAKTHBIX Tesie(oHax.

VVVVVYYY

JloKyMeHTBI, coflepanue nepcoHabHEIE JaHHEIE PaGOTHHKOB:

KOMILICKCEI JOKYMEHTOB, COIPOBOXK/AIOIIKE IIpOIlece 0(hOPMIIEHHS TPYAOBBIX OTHOLIEHHH
TNpH npueMe Ha paboTy, epeBoie, yBOJIbHEHHH;

»  KOMIUIEKC MaTEepPHaoB 0 aHKETHPOBAHHIO, TECTHPOBAHHIO, IIPOBEJIEHUIO cobece0Banmii
C KaHJMIATOM Ha JO0JKHOCTE,

> NOIIMHHHUKH U KOITMH IPHKA30B (pacnopsikeHuit) Mo Kajipam;

» JIMYHBIE JIeIa U TPYIOBbIE KHIDKKH;

»  [1ena, ColepKallie OCHOBAHMS K IIPHKA3y 110 JTMYHOMY COCTaBY;

XY
V;kv
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»  Jiena, colepiKallie MaTepHallbl aTTecTaluil (OUeHKH) paboTHHKOB;

»  CIpaBOYHO-HH(DOPMALMOHHLI GAHK JaHHBIX 110 nepcoHany (KapTOTEeKH, JKypHAIBI);

» TMOIMHHHKM M KONHMH OTYETHBIX, AHAIATHYECKHX U CIPaBOYHBIX MaTepHAJIOB,
I€pe1aBaCMBIX PYKOBOACTBY KOMIIAHHH, PYKOBOJHMTENIAM CTPYKTYPHBIX [IOJpa3/ieIeHHit;

»  OTYETHI, HANPABJIseMBIE B FOCY/IAPCTBEHHBIE OPIaHbl CTATHCTHKH, HATOTOBBIE HHCIIEKIIHH,
NMEHCHOHHBIC (POHABL, (OHIBI COLMATBHOIO CTPAXOBAHHS M JAPYrHE YUPEKIECHHS, B
COOTBETCTBHH C JCHCTBYIOUIUM 3aKOHO1aTEILCTBOM P@.

3. ObBPABOTKA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

3.1. Hcrounnkom wuHpopmaimu 0060 BCeX MEPCOHATBHLIX JAHHBIX paboTHHKA SBJISIETCS
HENOCPENICTBEHHO paboTHHK. Ecin nepconanbuble faHHbIe paGOTHUKA BO3MOYXHO TOIYIHTH TOTBKO y
TPETbEH CTOPOHEL, TO pabOTHHUK JI0JIKEH OBITH 3apanee B MUCBMEHHOM (hopme yBE€JIOMJIEH 00 3TOM H OT
HETO JIOJKHO OBbITh NOJTy4eHO MHCEMEHHOEe coriacke. Paboroxarens 00s3aH COOGIIHTE paboTHHKY 0
[C/IAX, NpeAnoaracMplX MCTOYHHMKAX M CHOCO0aX MOMy4YeHHs IepCOHANBHBIX JAHHBIX, 4 TAKKE O
TIOCTIEAICTBUAX OTKa3a pabOTHHKA /JaTh MHCHMEHHOE COTJIACHE Ha HX IOJTY4YEHHE,

3.2. Palotonatens He HMeeT MpaBa IONy4aTh M oOpabaTblBaTh MEPCOHANBHBIE IAHHEIE
PabOTHHKA O er0 MOJHTHIECKHX, PETUIHO3HEIX H MHBIX YO@XKIEHHIX U YACTHOIM ’KHM3HH, a TaKXKe 0 €ro
YIIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSIX WM €ro MpodCOrO3HON JIeATEIbHOCTH, 34 HCKIIIOYEHHEM
CJIy4acs, NMPeyCMOTPEHHBIX 3aKoHOZaTenscTBoM P®. B ciayuasx, HenmocpeIcTBEHHO CBA3AHHEIX C
BOTpOCaMH TPYIOBBIX OTHOLIEHHH, B COOTBETCTBHH CO ¢T. 24 Koncturyuuu P® paGoronarens BIIpaBe
MOTyyaTh M 00pabaThIBaTh JaHHBIE O YAaCTHOH KM3HH PabOTHHKA TONBKO C €ro MHCEMEHHOIO
COIJIACHHL.

3.3. OOpaGoTka mMepCOHaNBHBIX IAHHBIX PabGOTHHKOB paborogareneM Bo3MOXHA 0e3 HX
COIJIACHs B CJIEYIOIINX ClIyYasx:

»  I[IepCOHANbHBIE JaHHBIE SBJISIOTCS OOIIEIOCTYIHEIMH;

> INEPCOHAJILHBIE NaHHBIC OTHOCATCH K COCTOSHHIO 3/I0POBBA paGOTHHKa, H HX 06p360TKa
H606XOI[HM3 AT 3alIMTBI €ro XH3HH, 3J0POBbsS HJIH HHEBIX KH3HEHHO BaXKHBIX HHTEPECOB
JAPYTHX JIML H IIOJIYYCHHE COrJiacHs pa60THHKa HCBO3MOXKHO;

» 1o TpeGOBaHHIO  IOJHOMOYHBIX  TOCYHAPCTBEHHLIX OpraHoB - B  ciy4asx,
IPeyCMOTPEHHBIX (helepanbHbIM 3aKOHOM; '

» B MHBIX CIIy4asiX IPeIyCMOTPEHHBIX 3aKOHOATeNbCTBOM PO,

3.4. B cootsercTBum co cr. 86 TK P® B nemsix obecrneueHus npaB U cBOOOJ 4YeJoBeKa U
TPaK/@HHHA PYKOBOJMTEIb IPEANIPHATHS M €r0 3aKOHHBIE, MOTHOMOYHBIE IPEACTABHTETH TIPH
06paboTKe MepCOHANbHBIX JaHHBIX PAGOTHHKA JOJKHBI BBIIOIHATD crenyronHe obmue TpeboBaHus:

3.4.1. O6paboTKa IMepCOHANBHBIX JAHHBIX MOXKET OCYWIECTBIIATBCS HCKIIIOYHTEIBHO B IEJIAX
obecrieyeHns COOMONEHHSA 3aKOHOB MM HWHBIX IIPABOBBIX aKTOB, CONCHCTBHS paboTHHKaM B
TpPYIOyCTPOKCTBE, OOYYeHHH ¥ NpOGEeCCHOHATLHOM MPOIBIKEHHH, OOECIEYeHus JIMYHOM
0e30I1acHOCTH PaGOTHUKOB, KOHTPOJIA KOJTMYECTBA H KAYeCTBA BHITONHIEMO paboTel u obecreyeHus
COXPAaHHOCTH UMYILECTBA.

3.4.2. llpu onpeneneHnn o6beMa M COIEpIKAHHS 00pabaThIBaeMBIX MEPCOHATBHBIX JAHHBIX
paboTojarens JOIDKEH PYKOBOICTBOBATHCS Koncrurynueit PO, Tpynoeeim xomekcom P® u uabMH
(enepanbHBIMU 3aKOHAMH.

3.4.3. llpy NpUHSATHH pelueHUH, 3aTPAarHBAIOMMX HHTepechl paboTHuka, paboTojarens He
MMECT IIpaBa OCHOBLIBATHCS HA IE€PCOHANBHBIX NAHHBIX, IOIYYCHHBIX O HEM HCKIIOYHTEIBHO B
PE3YJIbTAaTe HX aBTOMATH3UPOBAHHON 00PabOTKH HIIH JIEKTPOHHOTO T10TyYeHHS.
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3.4.4. 3aimuTa nepcoHAIBHBIX TaHHBIX PaGOTHHKA OT HEMPaBOMEPHOTO KX HCIIOE30BaHMS HITH
YTpatbl obecreumBaercs paGoTojaTeneM 3a cuer ero CPCACTB B TOpAJKE, YCTAHOBIEHHOM
denepansuev 3axonHOM.

3.4.5. Bo Bcex cmyyasx orTkas pabOTHHKA OT cBOMX IIpaB Ha COXPAHEHHWE M 3aUIUTY TaiiHEI
HEIEHCTBHTEIEH.,

4. IIEPEJAYA NIEPCOHAJIbHBIX JAHHBIX

4.1. Tlpu mepenade nepcoHANTBHEBIX AaHHBIX paboTHHMKa paboTomaTens NOIKeH cobmonare
caenyromue TpeboBaHUS:

YTPO3Bl JKH3HHM H 3/I0POBBIO paGOTHHKA, a TAKXKe B APYTHX CIIy4asX, IpeAyCMOTPEeHHBIX TpynoBbiM
konekcom P® uimm MHBIME (eepatbHEIMI 3aK0HAMIL

4.1.2. He coobmars IICPCOHAIPHEIE NaHHbIE pabOTHHKA B KOMMEpYeCKHX Lemsax 0e3 ero
IIMCBbMEHHOTO COITIacHs.

4.1.3. llpenynpenuts mu, IIOJIyMHBIIUX MEPCOHANIBHBIE NaHHbIE paGoTHHKa, 0 TOM, 4TO 3TH
AAQHHBIC MOTYT OBITH HCIIOJIB30BAHB! JIHIIL B UCISAX, Vs KOTOPBIX OHH COOGLIEHEI, H TPeGOBaTh OT
THX JHI MOATBEPXKIEHAE TOTO, YTO 3TO NPABHIIO cobmozeno. Jluna, mony4usmue NIEPCOHATBHBIE
AaHHbIE pabOTHHKA, 00A3aHBI COOITIONATE PEXXHM CEKpPETHOCTH (KOHq)H,aeHuHa.nLHOCTH).

4.1.4. OcymecTBisTs TI€pesiaty NepCoHANBHBIX NAHHBIX PAGOTHHKOB B pezenax npeanpHaTHs
B COOTBETCTBHH C HACTOALIMM [l010KeHHEM.,

4.1.5. Paspemars AOCTYIl K IEPCOHANBHBIM NAaHHBIM paGOTHHKOB TOJIBKO CHEeLHAIbHO
YHOJIHOMOYCHHBIM JIHL@AM, TIPH 3TOM YKa3aHHbIE JIHLa AOJDKHBI MMETh IIPAaBO IOJYYaTh TOMBKO Te
TICPCOHATBHEIC JaHHBIE, KOTOPbIE HEOOXOMMBI [1S BBIIOTHEHHS KOHKPETHOH (QyHKIHH.

4.1.6. He 3anpammusars HH(OPMALHKIO 0 COCTOSHIUH 310pOBBs pabOTHHKA, 33 HCKIIOYEHHEM Tex
CBEIICHHH, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBIIOJIHEHHS paGOTHHKOM TPYLOBOM
GbyHKIHH,

4.1.7. llepenaBaTh mepcOHATBHbIE AAHHEIC DPAOOTHHKA €ro 3aKOHHBIM, MONHOMOYHEIM
[IPE/ICTABUTENAM B MOPSJIKE, YCTAHOBICHHOM Tpynoseim kopmekcom P®, u orpanmumsars 3TY
HHQOpMaLHIO TOMBEKO Temu TICPCOHANLHBIMH  IaHHBIMH  PaGOTHHKa, KOTOpEIe HEOOXOMMMEBI st
BBINOJIHCHHA YKa3aHHBIMH IIPECTABHTEISIMH HX GyHKIMH.

4.2. llepconanbuble naHHBIE pabOTHHKOB MoOryT GBHITH TIOTYHCHBL, POXOAMTE NaTbHEHIIyIo
00paboTKy u nepenaBaThes Ha XPAaHCHHE, Kak Ha OyMaXKHBIX HOCHTEJSX, TAK U B 3JIEKTPOHHOM BH/Ie
(mocpencTBOM TOKANBEHOM KOMIIBIOTEPHO# ceTH).

4.3. Tlpu nonyuenun [ICPCOHANIBHBIX JaHHBIX HE OT paboTHUKA (3a HcKIIOYEHHEM CIIy4aes,
CCIM NI€PCOHATIBHBIE JAaHHBIE SABIIAIOTCS 00IIeN0CTyIHBIME) paGoTonaTels A0 Havana obOpaGoTku
TaKHX CPCOHATBHBIX JAHHBIX 00S3aH IPEeIOCTABHTE paboTHuKY creayrommyro HH(}OpMaIHIO:
HauMeHOBaHue (haMumus, ums, OTHECTBO) U a/IpeC OIIEPaTOPa WITH ero IPEeACTaBUTE)IS,;
e 00pabOoTKH IIepCOHATBHBIX MAHHEIX U ee IpaBOBOE OCHOBAHHE;
TIPCAIIOIaTaeMbIE II0IB30BATENH IEPCOHATBHBIX JaHHEIX;
YCTaHOBIICHHBIE (heIepaIbHBIMH 3aKOHAMH 1paBa cy0beKTa MePCOHANBHBIX JaHHBLX.

VVVY




Obmee
3A0 Tun nokymeHTa Ne nucra KOJIMYECTBO
«KpacHoapmeiickuit JIUCTOB
xned»
[ToNI0KeHHE O MEPCOHANBHBIX IaHHBIX PaGOTHHKOB 7 11

5. JOCTYII K IEPCOHAJIbHBIM JAHHBIM PABOTHHUKOB

5.1. BHyTpeHHHMH JOCTYI - JOCTYI K MEPCOHAILHBIM IaHHBIM paboTHHKOB 0e3 IOTyYeHHS
CIELHAIBHOTO Pa3pelIeHus], HMEIOT:

» WCIIONHUTENBHBIA JUPEKTOP MPEIIIPUATH;

» COTPYIAHHMKH CITyXObl yNpaBeHHs [EPCOHANOM, OTHENA KajpoB, @ HMEHHO: (PyKOBOIHMTENb
cITy 0Bl yIIPABJICHHS IEPCOHATIOM, CTApIIKMH HHCIIEKTOP [0 KaJipaM, HHCIIEKTOP M0 Kazpam);

» rnaBHBIA GyXranatep NMpeanpusTHs (K TeM JaHHBIM, KOTOPbIE HEOOXOMMMBI Ui BBINOJIHEHHA
ero JOJDKHOCTHBIX 00s3aHHOCTEH);

> COTPYIHHK OT/IENa 3alIATHl COGCTBEHHOCTH (IIPOBEPKA JAHHBIX aHKET KaHIM/ATOB Ha paboTy);

» cekperapb PyKOBOIMTES NPeAnpustus (MHOopMarus 0 GaxkTHIeCKOM MECTE IPOXUBAHUS K
KOHTAKTHbIE Teae(oHbl pabOTHHKOB);

» PYKOBOJMTENIH CTPYKTYPHBIX [OJPA3eICHWH NpEeanpusTds (ZOCTYN K JIMYHBIM JaHHBIM
TOJILKO PAOOTHMKOB CBOErO MOZIPa3/Ie/IeHHU);

> IIpH IEpeBOJI€ M3 OJHOIO CTPYKTYPHOTO MOAPA3/ENCHHs B JPYroe NOCTYI K NEpCOHATbHBIM
JIaHHBIM paGOTHHKA MOXKET HMETh PYKOBOJHMTENb HOBOI'O II0J[Pa3/IeNICHHS;

» COTpYIHMKH OTjeNa UHGOPMAIMOHHBIX TEXHONOTHH NPEAIPHATHS, 8 UMEHHO: (HAYanbHuK
OHT, undicenep-npozpammuc, CUCMeMHbIN AOMUNUCMPAMOD).

» COTPYIHHKH TLIAHOBO-3KOHOMHYECKOTO OT/eNa NMPEANpPHATHA, & UMEHHO: (Ha4anbHUK 1120,
3KOHOMUCM-HOPMUDOGUYUK).

5.2 OrpaHuYeHHBIH MOCTYN K IEPCOHAILHBIM JAaHHBIM pPabOTHHKOB B Ipeienax CBOCH
KOMIIETEHIIHH 110 THCEMEHHOMY 3apocy MMEIOT JIMIA, ONpEEIeHHbIE IPUKA30M HCIIOJIHHUTEIBHOTO
JIMPEKTOpa PEATIPUATH.

5.3 BHemHu 10CTYI HMEIOT:

5.3.1 rocynapcTBEHHBIE H HErocy/iapcTBeHHbIe (YHKIMOHAIbHBIE CTPYKTYpHI (HAIOrOBBHIC
HHCIIEKIMH;, IPABOOXPAaHUTEIILHBIE OPraHbl; OpraHbl CTATUCTHKH, CTPAXOBbIC areHTCTBA; BOCHKOMATBI,
OpraHbl COIHANLHOTO CTPAXOBaHMSI; EHCHOHHBIE (OHJEI) HMEIOT IOCTYN K HHGOPMAlMH TOIEKO B
cepe cBOEH KOMIIETEHIHH.

5.3.2 Hax30pHO-KOHTPOJIBHEIE OPTaHbl MMEIOT JOCTYI K HEDOpPMAIHK TONEKO B chepe CBOei
KOMITETE€HI[HH.

5.3.3 Opranusanuy, B KOTOPbIE COTPYAHHK MOKET OCYLIECTBIIATH IEPEYHCICHHUSA JCHEKHBIX
cpeficTB (CTpaxoBble KOMIIAHHH, HETOCYJapCTBEHHbIC NEHCHOHHBIE (OHJbBI, ONaroTBOPHTENbHBIE

OpraHusanii, KpeAHTHLIC Y‘IpePKJIEHHﬂ), MOIYT IIOJIYYHTH JOCTYID K M[E€PCOHAIBHBIM JaHHBIM
paGOTHHKa TOJIBKO B CJIy4dae €ro NUCEMEHHOI'0O paspellICHHA.

5.4 Ceenenus o paboraromeM paGOTHHKE MM YK€ YBOJIEHHOM MOTYT OBITh IIPEJOCTABIICHBI
JPYroif OpraHM3allid TOJBKO C IHCBMEHHOrO 3ampoca Ha OJaHke NpEANpUsTHs C MPHIOKECHHEM
KOIUH 3asiBJICHHs pabOTHHKA.

5.5. TlepconanbHble JaHHblE pabOTHHKA MOTYT OBIThH MPEJOCTaBICHBl POJCTBEHHHKAM HIIH
YJICHAM €r0 CEMBH TOJBKO C MHCEMEHHOTO pa3pellleHHs caMoro paboTHHKa.

6. XPAHEHUE NEPCOHAJIBHBIX JTAHHBIX

6.1 CeeneHns o pabGOTHHKaxX MNPEANPHUATHS XpPaAHATCS B OTJENE KaApoB M OyXrairepuu
IpeAnpusTis Ha OyMa)KHBIX HOCHTENAX.



Obee
3A0 Tun nokymenra Ne nucra KOJIM4ECTBO
«Kpacnoapmeiickuit JIUCTOB
xned»
[losnokeHHe O NepCOHANBHBIX AaHHBIX paboTHHKOB 8 11

B Cnyx6e ynpasnenus nepconanom IPEINPHATHS XPAHATCS:

- TPYN0Bast KHWXXKa (XpaHHTCA B celidpe);

- XKYPHAJIbI y4eTa TPYAOBbIX KHHIKEK;

- IMYHas KapToyka T-2;

- BXOZIIAA M HCXO/S1Ias KOPPECIIOH/IEHITUS BOEHKOMATa, CTPaxoBoi KOMITaHHH;
- IIPHKA3BI 110 IMYHOMY COCTaBY.

B Byxranrepuu npeanpustus XpaHATCH:

- IUCTKH HETPYAOCHOCOOHOCTH;

- MarepHabl 110 y4eTy pabodero BpeMeHu;

- PAaCYCTHBIE JICTKH 110 YYeTy 3apaGoTHOMH IIaThI;

- OTHCTBI, HANPABISEMBIE B IOCYJapCTBEHHBIE OPraHbI CTaTUCTHKH, HAJIOTOBBIE WHCIIEKIIHH,
IICHCHOHHBIC (QOHMBI, (OHABI CONMHATHLHOTO CTPaXOBaHHUA MW [JpYTHE YYDEXICHHS, B
COOTBETCTBHHM C NEHCTBYIOIUM 3aKOHOIATEILCTBOM PO,

JInunble kaprouxku T-2, yBomeHHBIX ¢ NIPCANPUATHS. PAOOTHHKOB, XDaHATCS B apXHBe
OpraHH3allMH B a(haBUTHOM IOPsIKE B TeueHHe 75 JeT ¢ qaThl YBOJILHEHHS.

6.2 Ceenenuss o paboTHHKax [PCINPUATHS TaKXe XpPAHATCA B OJJIEKTPOHHOM BHJIE B
KOMIBIOTEpHOH nporpamme «1C: 3apmnara u KaJpel» Ha cepBepe.

6.3 JIOKYyMEHTHI IpeTEeHIeHTOB, KOTOpBIe He OBUIH IPHHATHI Ha paboTy, xpaustcs B
3aIMPAIONINXCS KETE3HBIX IKadax.

6.4 IlepcoHanbHBIC NaHHBIE Ha SJICKTPOHHBIX HOCHTENIAX 3alIMIIEHBI NIApOJeM JOCTYIIA.
HocTyn k crennanusupoBanuoii TPOTPAMME OCYINECTBIIAETCA TOIBKO Yepe3 JINYHBIH JOCTYII - 11apoJib,
lIpaBO Ha HCIOJIB30BAHHE IEPCOHATBHBIX JAHHBIX HMEIOT TOJLKO pabOTHHKH, OTBETCTBEHHBIE 3a
00paboTKy mepcoHaNbHBIX TaHHBIX.

7. IPABA M OBSI3BAHHOCTH PABOTHUKA B OBJIACTH 3AIIIMTEI EIO
ITEPCOHAJIBHBIX JIAHHBIX

7.1. B nensx obecreyeHus 3ammTs TICPCOHATEHBIX JAHHBIX, XPaHAMXCS y paGoTonaTens,
PabOTHHKH HMEIOT NpaBo Ha:

7.1.1. nomnyo HHGOPMALHIO O CBOUX TICPCOHANIBHBIX IaHHBIX K 00pabOTKE 3THX JaHHBIX:

7.1.2. cBOGOAHBIH GecraTHbI AOCTYNl K CBOMM II€PCOHAIBHEIM JaHHBIM, BKJIFOYAs IpaBo Ha
TOyHeHHe KOIui MoG0H 3amucH, coxepiartei epcoHaTbHbe JaHHEIE pabOTHHKA, 38 HCKITIOUEHHEM
CITyqaeB, IPEeyCMOTPEHHBIX 3aKOHOATEILCTBOM Pd:

7.1.3. onpesieNieHne CBOMX TpeCTaBUTENeH UTs 3alLUHTEl CBOMX €PCOHATBHBIX JJAHHBIX;

7.1.4. TOCTYIl K OTHOCALIAMCH K HEMY MEIMUMHCKHM JIaHHBIM C ITOMOLIBIO MEIHIMHCKOrO
CIEIHAIHCTA 110 X BBHIOODY;

7.1.5. tpeGoBaHMe 06 WCKIOYCHHH WIH HCNPAaBIIEHHH HEBEPHBIX WM HENOJHbIX
TICPCOHANBHBIX JIAHHBIX, & TAKXKe JaHHBIX, 06pabOTAHHEIX ¢ HapymenneM tpebosanuil. [Ipu orkaze
paboToaaTens HCKIIOYHTD WM HCIPAaBUTL MEPCOHAIBHBIE JaHHbIE PabOTHHKA OH HMeer [paBo
3&ABUTE B IIHCBMEHHOH (OpMe paGoToZaTeMo o0 CBOEM HeCOrTACHH C COOTBETCTBYIOIIUM
00OCHOBaHHEM TAKOTO HECOT/IACHSL. ITepconanbHble naHHEBIE OLEHOYHOTO Xapakrepa pabOTHHK HMeeT
TIPaBO IOTIOJIHHUTD 3asBJIEHUEM, BBIPAXKAIOIINM €I0 COOCTBEHHYIO TOUKY 3PEHHS;

7.1.6. TpeGoBanue 06 uzBemenuu paboToaarenem Beex Jtui, KOTOpPbIM paHee ObUIM COOOLIEHEI
HEBCPHBIC HJIM HENOJHbIC IEePCOHANBHBIC JAHHBIE PaGOTHHKA, 060 Beex NPOM3BEIEHHBIX B HUX
HCKITIOYCHHUSIX, HCIPABIICHUAX HIIH JOTOTHEHHSX
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7.1.7. obxanoBaHue B Cy/1 TIOOBIX HETPAaBOMEPHBIX NCHCTBHI WM Oe3neiicTBUA paboToaaTens
npu 00paboTKe U 3alUTE €ro ICPCOHANBHBIX JaHHBIX.

7.2 B uensix obecrnieyeHus JOCTOBEPHOCTH [IEPCOHAIBHBIX JIaHHBIX, pa0OTHUK 0053aH:

7.2.1. npu npueme Ha paboTy NPEAOCTaBUTh pab0TOAATENIO MOJIHBIE M JJOCTOBEPHBIE JIaHHBIE O
cebe;

7.2.2. B ciyuyae U3MEHEHHS CBEICHHIl, COCTAB/ISIOMIMX MEPCOHATbHBIE JaHHbIE pabOTHHKA B
CpOK, He IpeBblIaoNMi 5 pabouux aHe#, paboTHHK 00s3aH NU4YHO MHOO Yepe3 CBOEro 3aKOHHOIO
npeacTaBuTesis coolmars paboTHHKY, OTBETCTBEHHOMY 3a cOop HHGpopMalyH, 00 H3MEHEHHH CBOHX
IIePCOHATBHBIX JAHHBIX, JIN0O IPEJACTaBUTh COOTBETCTRYIOIINE TOKYMEHTHI.

7.3 IlpeacraBneHHe pabOTHHKOM IIOUIOXKHBIX JOKYMEHTOB HJIM JIOXKHBIX CBEJICHHH NpH
NIOCTYINJICHUH Ha paboTy ABIAETCSH OCHOBAHHEM JUIS PACTOPXKEHHUs TPYIOBOIO JOr0OBOpA.

8. OTBETCTBEHHOCTbD 3A HAPYUIEHUE HOPM, PET'YJIUPYIOIIIUX
OBPABOTKY IIEPCOHAJIBHBIX JIAHHBIX

8.1. PaOOTHMKM @peanpusATHS, BHUHOBHBIE B HapylIeHUMM TMopsAaka olpameHus c
NEepCOHAIBHBIMH  JIAaHHBIMH, HECYT JHCHMIUIMHAPHYIO (3aMe4aHHe, BBITOBOp, YBOJIBHEHHE),
a/IMHHUCTPATUBHYIO, IPaXXJAaHCKO-IIPABOBYIO HIJIM YTOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepalbHBIMH 3aKOHAMH.

8.2. PykoBomuTenb NpeanpuUsATHs 3a HapylleHHEe Nopsaka oOpalmeHHs ¢ IepcOHATBHBIMH
JAHHBIMH HECeT aJMHHHCTPATHBHYIO OTBETCTBEHHOCTb, a TAK)Ke BO3MemaeT pabOTHHKY yiepo,
IIPUYMHEHHBIH HEIPAaBOMEPHBIM HUCIOIb30BAHHEM HH(OpMAIlHH, COepKalllel MepCOHAIbHBIE JaHHbIE
00 sTOM paboTHHKE.

9 3AK/IIOYUTEJIBHBIE ITOJIOKEHU S

9.1 Hacrosmee Ilonoxenue BCTYIIA€T B CHITY C MOMEHTA €ro YTBEPXKICHHA HCIIOJIHHTEIILHLIM
JUPEKTOPOM NPEAINIPUATHA U BBOJHUTCA B JIefiCTBHE IIPHKa30M HCIIOJITHUTEIIBHOTO JHPCKTOPA.

9.2. V3meHenust u jonosHeHus B IlonokeHHe BHOCATCS OTACIBHBIM JOKYMEHTOM B TOM K€
nopsnKe, Kak M Ipd paspaborke u  yrBepxiaeHuu [lomoxenws. [Ipw BHeceHMH H3MeHEHHH
NpHHUUNHAIBHOrO XapakTepa [lomoxkeHue nepecmarpuBaroT. Pemenne o mepecmorpe Ilonoxerwus
npuHAMaeT PykoBomuTens ciy:kObl HepcoHama MpearpHsTHSL.

9.4. Bce pabOTHHUKH NpeaNpHATHS JOKHEI OBITh 03HAKOMIIEHBI ¢ HacTosAmM [lonoxkenneM B
JIucte o3nakomneHus pabotHUKOB (IIpunoxenue Nel) o pocucs.

9.5 Ilo Bcem BompocaM, HE HalIEJIIHM CBOETr0 pelleHHs B HacrosmeM [loyioxkeHuw,
paboTHHKM M paborojareib PYKOBOACTBYIOTCA NoM0XKeHHUAMH TpymoBoro Komekca PP u HHBIX
HOPMaTHBHO-IIPaBOBbIX akTOB Poccuiickoil Penepanu.
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Ipunoxenne Nel

JIUCT O3HAKOMJIEHUS C [TOJIOXXEHUEM
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\ Hara v noanuce paGoTHuka nocie

O3HAKOMJIEHHH ¢ HOJ‘IO)K(EHHCM
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Ipnioxenne No2

JIMCT PETUCTPAIIMM U3MEHEHHMI U JIOTIOJIHEHKI
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Ilepeuens n3menennnix pasnenos u IYHKTOB
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